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I. INTRODUCTION 
The Online Chemical Waste Collection Request form is a web application designed 
to create collection request forms. The Requests are submitted electronically to 
Environmental Health and Safety (EH&S). You need a valid UWNetID to access the 
Online Chemical Waste Collection Request form:  
 
Online Chemical Request Form 

 

There are five steps to complete the request: 
1. Creating the request: a request contains one or more containers 
2. Creating the containers: a container contains one or more chemicals 
3. Listing each chemical in each container 
4. Adding notes to the request 
5. Submitting the request. 

II. CREATE REQUEST 
 

1. Logging in with your NetID is the first step: 

 
2. Complete the PI/Supervisor, Building, and Room fields of the next form and 

click on the  button. Remember to use the location 
where the waste is you want picked up is located. 

 

https://depts.washington.edu/ehas/pubcookie/mychemwaste/client/index.php
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III. ADD CONTAINER 

Please note that each screen has written instructions to help guide you through the 
process 

1. First you select the container Type from the drop down list (using the ▼). 
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2. Enter the Quantity of containers of this type in the request. This is where you put 
how many containers you have of the same waste. 

3. Enter the Total Volume of the containers combined. You must use one of the 
following units to describe your waste: lbs., ounces, kg or grams for solids and 
Liters, milliliters or gallons for liquids. Select the Unit type from the drop down list 

4. Click Add Container button to save the container you created. 
 
(A Container number is assigned to this container and you are given the option to 
add further containers of waste to this collection request if you need to.  If you 
have more containers, you can come back to this screen after and repeat the 
above steps until all your containers are listed.) 

IV. ADD CHEMICALS TO CONTAINER 
Your next step is tell us what is in this container.  
 

1. Click on List Chemical in in the Action column. 
 

 
2. From the right side of the screen, the next window to allows you to select 

each of the chemicals in your container. 
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3. Use the drop down list to select the first chemical. It is an autocomplete drop down list. If it 
is not on the list, you can type it in the space provided. 

 

4. Type the percentage of the mixture this chemical represents in the percent box to the right of 
the chemical name you selected. If this is all that is in the container type 100, if it’s a mixture type 
in the percentage (by volume) this chemical is in the solution.  

 
5. Hit the Enter key to complete the process. You will then see that your first entry has 

been moved to the left side of the screen.
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There is 50% of the container unaccounted for. 

 
6. Repeat steps 2-5 until 100% of the chemicals in the container have been listed. 

The percentage must equal 100% before it will let you submit the container. 
 

 
7. Click Done tab that appears at the bottom the screen. 
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V. EDIT REQUEST 
 

Once you have completed a line of information for a container or a chemical listed in 
that container you cannot go back to edit the entry. Instead, you must use the Delete 
function built into the forms. 

 
1. If it is a chemical you are deleting, click on the button next to the chemical you 

need to delete, and then select the “submit” button. Return to the right side of the 
screen to enter the correct chemical. 

 
2. If you need to delete a container, click on the Delete for the appropriate container.  
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3. A new window opens, allowing you to review your choice before you actually 
delete the container. Choose  to complete the deletion or         to abort the 
deletion.  

 
 

VI. SUBMIT REQUEST 
 

When you have listed all the containers you want picked up, select the “Next” button. The 
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“Next” button will be active when all containers are listed as 100%  
 

The next screen is where you submit the request, but this is also the screen where you can 
submit any “notes” to EH&S. For example, if the room is only occupied occasionally and 
prior arrangements will need to be made to gain access, then please note this here. 

 
 

 
When you are done with any notes, just click the Submit Request button. 
 
 If you do not hit the submit request button this form will not be sent to EH&S for 
pickup.  
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VII. MY REQUEST 
 

To review every request you have submitted to the Online Chemical Waste Collection, 
click on My Request at the top of the main screen.  

 
To review a specific request, click on the Request ID to open. 

 

To print the request click the printer icon. 
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The request opens in PDF format in a new window. Select print from the File menu to print 
it. When the printing completes, close this window to return to the main task window and 
click the Back button. 

Note: Use Sign Out to exit the program. 
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