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TEACHING lab STAFF 
Safety ORIENTATION Checklist

Review the following safety topics with personnel working in teaching lab spaces. Use page 2 for documentation.
[bookmark: Check1]|_| Location and information in Fire Safety and Evacuation Plan
[bookmark: Check2]|_| Emergency evacuation route and meeting area
|_| Location of fire extinguishers and closest pull station
|_| Location and proper use of safety showers
|_| Location and proper use of eyewash stations
|_| Location of first aid kit
|_| Location of Online Accident Report forms and filing process
|_| Location and use of spill kits (if applicable)
|_| Basic and lab-specific PPE Policy and location of required PPE (if applicable)
|_| Location of fume hoods and/or biosafety cabinets (if applicable)
|_| Location of Safety Data Sheets (if applicable)
|_| Location of SOPs (if applicable)
|_| Location of Lab Safety Manual and Chemical Hygiene Plan
|_| Location of highly hazardous materials, equipment, or processes (if applicable)
|_| Proper labeling and storage of hazardous waste (if applicable) 

No Smoking, eating or drinking in Biology Lab.

[bookmark: Text1]PI Name:      ______________________      	 Signature: ___________________________
	       (Please print)

[bookmark: Text2][bookmark: Text3]Class Number:      ___________  		Quarter/year:      ___________

Personnel record their name, date, and signature following the safety orientation.
	NAME
	DATE
	SIGNATURE
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